.

3. Reconcile all bank accounts - Checking, Savings, Money Market, etc.

4. Review "paid" (retumed with bank statement) checks to assure that "payee” agrees
with "disbursement register".

5. Review invoices (payment documentation) for proper approvals based on Chaptet
Bylaws.

6. Review Chapter Minutes for statement as to who is handling Chapter money for
"bonding" purposes.

7. Check Disbursements for payments totaling over $600 to an individual ot non
incorporated company and assure that a Form 1099 and Form 1096 have or will
be prepared.






