EBIZ CJ20 Contdshtry Users Guide

This document is a brief guide to using tBI1Z CJ2DontestEntryfeatures forentering a conentionconteston
the BHS EBMeb site. This process is for contest entoply and does not make you registered for the
convention itselfivhich you must do imccordance with your district or INTL procedures

The CJ20 entry processsdivided into these basic steps

Signing In

Selecting and opening the CJ20 Contest Entry process

Sdecting the contest sessions and contest sgssions thayou are entering
Ertering the song information needed for certification and copyright clearance
Reviewing the CJ20 information prior to submitting the entry

Certification of compliance with copyright and contestant requirements
Submiting the CJ20 Entgnd entry confirmatn
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Common Screen Functions

The following are typical action buttons that appear as needed during the entry process. Make sure that you
understand what each button means.

1 Homec Takes you back to the conteShtryhome screen page without saving
1 Saveg Saves your information and remains on the current screen
I Save and Continue Saves your information on this screen and moves to the next screen
9 Save and Finish LaterSaves your information and returns to the Contest Manager home screen page
1 Continueg Takes you to the next screen in the process without saving
9 Backg Takes you back to the previous screen in the process
1 Exitg Closes and exits you from the contest manager program
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CORNER OF YOUR INTERNET PRO®RAM IN THIS EBIZ APPLCIATION

NOTE 2.SOME OF THEATA FIELDS CAN ACCEPT EITHER THE TAB OR ENAGR THISHEELDS THAT
HAVE MULTIPIENTRIES, YOU MUST USE THE TAB OR THET@GGRESETO THE NEXT FIELD.

Signing in

After you sign into EBJ¥ou will receivehe below EBIZ homscreen To sign in to the EBIZ CJ20 Contest Entry
process, look at the gray horizontal bar in the EBIZ loga andyou will see CJ20 near the eifigou are
authorized to enter a contest as a quartet membehare an EBIZ role ohorus managermontact, director, or
secretary.

Click on CJ20 and then select Contest Entry and you should then see the CJ20EZuntédome Screen.

Many of the screens have instructions and it is important that you read and follow those instructions before
proceeding with that specific process.
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/= ebizbarbershop.org - customer portal to the Barbershop Harmony Society - Internet Explorer provided by Dell

2| hittps://ebizbarbershop.org/ebusiness/ v 8|4 | x| & Google £~
5.7 Favarites | 5 @] Suggested Sites v @ Customize Links €| ize v (2 ebi org | Contest Manager {|CJ20 ContestEntry
@ebiz‘barbershupurg-custumerpurtalm i =] 7m0 ~ Page v Safety > Tools~ |

ebiz.BARBERSHOP.ORG v

\
customer portal to the Barbershop Harmony Society 1] SOCIETY

Home Find My Records My Memberships Quartets Order History

View Cart Pay Dues Renewals CJ20

Logged in as Dwain Chambers - 159007 Logout

‘Welcome, Dwain Chambers First time users: Sign in using your old Members Only ID and password. (Note:
use only the first eight characters of the old password.)

New! Getting Started web video and Instructions for getting started for
the new ebiz.barbershop.org site.

click to
RENEW
Now!

Find:
Members - Quartets - Chapters

Locate other Members, Quartets and Chapters using a variety of search options.

Member Management

Take charge of your account. Change your address, renew your membership, make payments
online.

Chapter Management
Take charge of your account. Change your address, renew your membership, make payments
online.

Renew Your Quartet or Register a New Quartet

Want to manage your quartet? Now you can online with Barbershop Harmony Society's online
Quartet Managment capabilities. Register a new Quartet, Renew your Quartet's membership or
change Quartet members.

& Internet | Protected Mode: On ®125% -

/= ContestEntryPreviousEntries - Internet Explorer provided by Dell

-
5 ArEE business/cj20/ContestEntryPreviousEntries.aspx ~ 54| x| & Google B -
.7 Favorites | =5 @] Suggested Sites v @] Customize Links @ ize v+ @] ebi org | Contest Manager #|CJ20 ContestEntry
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ebiz.BARBERSHOP.ORG T

customer portal to the Barbershop Harmony Society SOCIETY

Home Find My Records My Memberships Quartets Order History & View Cart Pay Dues Renewals CI20

CJ20 ENTRY PROCESS

Logged in as Dwain Chambers - 159007 Logout

Welcome to the CJ20 Contest Entry process. This process has several distinct steps and you will need to have the following

« Step 1 Contestant Validation — Is the contestant a valid contestant and will all of your members be a current Society member on the date of the
contest? Warnings will be issued if either of these conditions is not met

« Step 2 Song Title Validation — During this process you wil enter all of the information needed to validate the songs that you plan to sing in the
contest. You must submit at least two songs for each round that you may be singing. You can submit more songs if you desire and make your
selection at contest time.

111

Waming: Singing a song or medley that you have not PROVIDED PROOF OF COPYRIGHT CLEARANCE is grounds for being declared ineligible and
disqualification from the contest

Click Here to create a new CJ20 Entry

OR

Select from Previous Entries

Quartet Chorus
Convention Name Group start |End |status Convention Name Group |start |End Edit song
Name Date |Date Name |Date |Date Det
DC TEST INTL Quartet Cotton o0 warop Complete o
Dixie prelims and Collegiate Boll Yoos - h0oe . and s
International Seniors  District  Jan 30 Feb 1 Complete Edit prelims Chorus Assigned 9
Contest Test 2009 2009 and Assigned Songs TEST DC Intermationsl cott complet
Quartet neernatona OtEON  Mar 19 mar22 COTPETE e
Quartet Preliminaries & Boll 2009 2009 and Songs
Dixie small Chorus Convention  Chorus Assigned 9
MY first Convention on  District Dec30 Jan3o oo Edit
production Test 2008 2009 P songs <
Done

& Intemet | Protected Mode: On #®125% ~
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Selecting and opening the CJ20 Contest Entry process

If you are a new user tfie process, you will not see the quartet or chorus information on the above entry
screenuntil youcreateand savea new CJ20 Entry. After you have used this process to enteronere
contests, theconventionwill appear on the screen under eithdre quartet or chorus column and you may
return directly to them by clicking on either of the blue entries.

dick on Ceate a New CJ20 Entaynd you should see the belasereen. Select quartet or chorus and one entry
from either the International or Digtt/Division box. After that it should default to your district if you did not
select International.
1 If you are competing out of district, click on thiacktriangleand scroll to the district that you want
to compete.

9 Click on théblack triangleon the conention line andselect the conventiolyou want to compete in

@ T %3| https//cbiz barbershop.o 5/ci20/ContestEntryPreviousEntries.aspx v & | 4| x| & Googtle p -
¢ Favorites | 4 @®|Suggested Sites » 3| Customize Links 3| Personalize > &3] ebiz.barbershop.org %3] Contest Manager @] CJ20 ContestEntry
@ selectQuartetMembers Mo B - ) @mh - Page~ Safety~ Tools~ @@~

ebiz.BARBERSHOP.ORG @}’ ARNONY

customer portal to the Barbershop Harmony Society

Home Find My Records My Memberships Quartets Order History & View Cart Pay Dues Renewals CJ20 Logged in as Dwain Chambers - 159007 Logout

Contest Details

H International ‘ District or Division ‘

HQuartet/Chorus : ‘ Quartet \‘ Chorus H
:‘Where Do you want to Compete? ‘ ——————————— Select District - b \‘
1‘Convention : ‘ - “

Done &P Internet | Protected Mode: On " 125% ~

If you get the following screen, it means thihe convention you selected is not open for contest entry yet.

/= SelectQuartetMembers - Internet Explorer provided by Dell

K Rl > | hiips /<5 barbershop.org/<

D-24 - 8@ || = |.8 Googie Bz
-

Favorites %2 Suggested Sites v &3 Customize Links %3 Personalize ~ %3 ebizbarbershop.org 2| Contest Manager %3 |CJ20 ContestEntry

@ SelectQuartetMembers o

B8 - = e
ebiz.BARBERSHOP.ORG Yopmsiad
customer portal to the Barbershop Harmony Society =22 SOCIETY

Logged in as Dwain Chambers - 159007 _Logout

~ Page~ Safety v Tools~ @~

Home Find My Racords My Memberships Quartets Order History ¥ View Cart Pay Dues Renawals C120

Contest Details

| ©International © District or Division
|Quartet/Chorus : @ Quartet Chorus
Where Do you want to Compete? SWD Southwestern
No Conventions published for this District

Done & Internet | Protected Mode: On *®125% ~
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You should see a screen that looks something like thigou are engring for a chorus, skip down to ti&elect
Contest Suksessionsection on page 6.

If this is correct, scroll to the bottom of the screen and click Save and Continue; if not click Home to select
another convention.
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